
HOW TO ANNEX AN AREA INTO INTERCITY TRANSIT’S
PUBLIC TRANSPORTATION BENEFIT AREA (PTBA)

Intercity Transit Authority (ITA)
initiates process

(Page 1.1 – 1.2)

Citizens initiate process

(Page 2.1 – 2.2)

Municipality initiates process

(Page 3.1 – 3.2)



INTERCITY TRANSIT AUTHORITY INITIATES ANNEXATION

Page 1.1

Intercity Transit Authority 
(ITA) determines it is in 
their best interest and 
general welfare of the 
Public Transportation 
Benefit Area (PTBA) to 
annex an area into the 

PTBA.

Intercity Transit 
staff present 

resolution to ITA 
for approval.

Approves
Next
Page

Denies

Intercity Transit 
staff determines 

whether 
additional area 

must be included 
to ensure area is 
not isolated from 

PTBA.

ITA approves or 
denies proposed 

boundary.*

*The ITA must determine that the annexation is in the best interest and general welfare of the PTBA (RCW 36.57A.140(a)).



INTERCITY TRANSIT AUTHORITY INITIATES ANNEXATION

Page 1.2

Area is 
annexed.

Voters approve or reject 
ballot measure.

Sales tax at .08%.

Area is NOT 
annexed.

Approve

Reject

ITA determines 
date that 

resolution will 
appear on ballot.

Staff presents 
resolution to 

Thurston County 
Auditor to be 

placed on ballot.

Resolution 
appears as 

proposition on 
voting ballot in 

area proposed to 
be annexed.

Intercity Transit 
pays its share of 
cost of election.

From
Previous

Page



Citizens in area outside 
Public Transportation 
Benefit Area (PTBA) 

determine it is in their 
best interest and general 
welfare to be annexed.

Citizens work on 
boundary with 

Intercity Transit 
to include 

corridor between 
them and the 
existing PTBA, 

and meet other 
legal 

requirements.

Boundary area 
must follow 

school district or 
election precinct 

lines, as far as 
practical.

Does the area 
meet the 

requirement of 
the law?

CITIZENS INITIATE ANNEXATION

Page 2.1

No

Yes

Citizens contact 
Thurston County 
Auditor to learn 

process for 
gathering 

signatures on 
petition to 

increase PTBA.

Citizens present 
proposed 

boundary to 
Intercity Transit 
Authority (ITA)

Next Page
ITA decides 

whether or not 
to endorse 
proposed 
boundary



Citizens 
submit 

petition to 
Thurston 
County.

Area is 
annexed

CITIZENS INITIATE ANNEXATION

Page 2.2

Voters
approve or
reject ballot 

initiative.
Sales tax
at .08%.

Area is NOT 
annexed

Approve

Reject

Citizens 
petition 

signatures 
from 4% of 

voters in 
area to be 
annexed.

From
Previous

Page County 
validates 
petition.

County 
identifies 
election 

date, 
submits 

election title 
and follows 

election 
procedures.*

*County pays for election.

Did
citizens get 

enough 
signatures?

Yes

No



MUNICIPALITY INITIATES ANNEXATION

Page 3.1

City Council in area 
outside Public 

Transportation Benefit 
Area (PTBA) determines 
they want to be annexed 

into the PTBA.

Municipality 
presents 

annexation 
boundary to 

Intercity Transit 
Authority 

Approves
Next
Page

Denies

City works on 
boundary with 

Intercity Transit 
to include 

corridor between 
them and 

existing PTBA.

Boundary area 
must follow 

school district or 
election precinct 

lines.

ITA approves or 
denies proposed 

boundary.



MUNICIPALITY INITIATES ANNEXATION

Page 3.2

Area is 
annexed.

Voters approve or reject 
ballot measure.

Sales tax at .08%.

Area is NOT 
annexed.

Approve

Reject

ITA and City 
negotiate 

payment of 
election costs.*

*Election Cost Options:
1. City pays for all election costs.
2. City and ITA share election costs.
3. ITA pays for all election costs.

ITA passes 
resolution to 

annex 
municipality and 

associated 
corridor, if 

needed.

Staff presents 
resolution to 

Thurston County 
Auditor to be 

placed on ballot.

From
Previous

Page
Staff presents 

resolution to ITA 
for approval and 
sets ballot date.
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